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Ariba Light Account: Next Steps 
1. The “Preparer” and “Requester” of your PO will be notified to enter a receipt confirming the goods were received or services 

provided if it is not already entered in Ariba. 

2. Once the receipt is entered, the invoice will flow to Thomson Reuters SAP Accounts Payable system. Payment will be made 

according to the payment terms that are setup on your vendor record. 

3. Once your invoice has been submitted successfully you will receive an email notification with your e-invoice attached for your 

records. Additional email notifications will be issued on the progress on your invoice through each stage of the process. 

Getting support 
You may find Supplier Support Options on the Supplier Portal FAQ Page. This includes the ability to create a support ticket 

Visit myrefinitiv.com 
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